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Most Important Information to Take Away From This Meeting with The Job Centre:

1. Please forward (e-mail, fax, phone calls) all job leads within one (1) week of this meeting to your case manager.  These can be general ideas of places you would like to work, specific job ads, or names of organizations and contact names.

2. Resumes (if not already completed) will be completed or revised within one (1) week of this meeting.  The Job Centre may contact you within this week to gather more information.

3. Please note, as part of your action plan, you are committed to contacting The Job Centre on a bi-weekly basis (every two weeks).  Failure to maintain contact with The Job Centre could result in your file being closed.

4. Taking a vacation during your job search?  Please let us know!

5. Don’t hesitate to apply to a position/job ad on your own, if you feel comfortable doing so, just please let us know, so we may follow up!
6. When you first start working within a PAID position, The Job Centre will require copies of your pay stubs for the entirety of your employment.
7. Once working, if you ever have any questions, concerns or comments about your job, or need special equipment, please contact The Job Centre before speaking to your employer. We can help!
8. If you intend to quit, let us know immediately.  Not doing so, may result in the closure of your file.

9. Once in a paid position, we will follow up with you and your employer every month, by phone or by visit. We will do this more often at the beginning of your job.
10. Please note that while meeting, interviewing or working for employers/companies, you are not only representing your employer, but also The Job Centre.  Your actions have a profound impact on the success of everyone.
This is your job search, let’s give it 100% together!

- The Job Centre Team –

Client Signature: ___________________________________________

